UNIVERSITY OF DENVER - GRADUATE SCHOOL OF SOCIAL WORK
Individualized Field Education Plan (IFEP) – Concentration Year

Student: Ashley Escobar                           Agency: The Civic Canopy

MSW Field Instructor: Daniela Young 
Task Supervisor (If applicable): Bill Fulton 
Field Liaison: Emily Saltzman
Quarter: Fall             Year: 2022
(Review and update each quarter as needed)
Student Concentration: OLPP
· The completed IFEP will serve as a contract between the student and the field supervisor and should be reviewed and/or updated each quarter, documenting the opportunities provided by the internship and a plan for student accomplishments.
· The IFEP and the Quarterly Field Evaluation are designed to work together.  It is most helpful to have the Quarterly Evaluation and the list of competencies/advanced practice behaviors in front of you when completing and/or reviewing the IFEP. A summary of the competencies/practice behaviors is listed below, and a full list of competencies/advanced practice behaviors can be found at: http://portfolio.du.edu/gsswstudentresources/page/85415.
· Demonstrate Ethical and Professional Behavior
· Engage Diversity and Difference in Practice
· Advance Human Rights and Social, Economic, and Environmental Justice
· Engage in Practice-informed Research and Research-informed Practice
· Engage in Policy Practice
· Engage with Individual, Families, Groups, Organizations, and Communities
· Assess Individuals, Families, Groups, Organizations, and Communities
· Intervene with Individuals, Families, Groups, Organizations, and Communities
· Evaluate Practice with Individuals, Families, Groups, Organizations, and Communities
Concentration Individualized Field Education Plan
Part I

To help students and supervisors determine the basic structure of the internship, it is recommended that these items be discussed at the beginning of the internship. 
Student Schedule (Days and Hours): Wednesdays & Thursdays 9 AM – 5PM, then assisting at projects/events, when possible, ex. morning of Oct. 17th Healing In & Through Conflict 8am-11:15am 
Supervision (Day, time): Wednesday 2-3/Thursdays 11-12 
Off-Site Supervision if applicable (Day, time, location): N/A
Additional Support: (Names and contact information of people the student can utilize when the supervisor is unavailable) ______________________________________________________________________________________________________
the whole Civic team!
______________________________________________________________________________________________________

Agency Emergency/Safety Procedures:  (After-hours safety/security, home visits, crisis management, etc.)_____________
______________________________________________________________________________________________________
Depending on situation, there are texting and Slack protocols in place, we are a remote first site
______________________________________________________________________________________________________

Absence Policy: (How will absences be addressed? Who does the student contact regarding absences? What is the phone/email information for the contact? After-hours phone numbers?) ______________________________________________________________________________________________________
Contact Daniela ASAP, making team aware on Slack 
______________________________________________________________________________________________________

Student Space (Workspace, available resource (I.e. phone, computer, copier) ______________________________________________________________________________________________________

Laptop and computer accessories were given! Has desk within Civic Canopy office as well. 
______________________________________________________________________________________________________

Other: (e.g.: holidays, tracking of hours, etc.): tracking of hrs. done through personnel folder on an excel sheet for each month
Part II

Students and supervisors should follow these steps in completing the IFEP:

1. Students read over and discuss the Quarterly Field Evaluation with their field supervisor.

a. Discuss how the practice behaviors listed in the evaluation apply to the agency and the internship responsibilities.
b. Determine the tasks, activities, and learning that need to occur so that the student can meet the requirements for internship competencies. 

c. If the internship does not include the opportunity to address all of the competencies found on the quarterly evaluation, the field supervisor and the student should explore ways that the internship can be expanded.  This process may also occur if the student identifies additional activities or areas of interest.
d. This discussion should also address the ways that supervision will be structured.  

e. Students will then complete this IFEP.  Depending upon the agency, the initial IFEP may contain tasks/activities relevant to the first quarter only or may contain tasks/activities that will be accomplished throughout the year.  

f. Include specific activities in which the student will participate.

g. Include as many items as necessary.

2. The completed IFEP will be reviewed by the field liaison each quarter. It is important that the student and supervisor review and update the IFEP as needed each quarter.

3. The IFEP will be signed and used as the official learning contract. 

Utilizing the list of competencies and practice behaviors (at: http://portfolio.du.edu/gsswstudentresources/page/85415), describe the activities and tasks that will be completed during the internship.  Many activities frequently address more than one competency.

· Assist in the development and planning of events across projects and meetings, including agendas, logistics, registration, and marketing, at times includes going into communities for these events (2.1, 2.2, 2.3, 3.1, 3.2, 6, 8.1, 8.2, 9) 

· Provide general support to internal projects and initiatives. May include support to team meetings, equity work, development, board relations, evaluation, communications, staff support, etc. (1.1, 1.3, 2.1, 2.2, 2.3, 3.1, 3.2) 
· After an initial period of developing familiarity with the broad range of Canopy tools, projects, and opportunities, take on primary responsibility for a project or projects that best aligns with skills, interests, and program requirements. (1.1, 1.2, 2.1, 2.2, 3, 5.1, 6, 7, 8.1, 8.2, 9)
· Research reports and data that support the development of internal initiatives. (4.1, 4.2, 5.1, 7.2)
· Play a “producer” role for online meetings and events. Includes managing supportive Zoom functions like monitoring Chat, setting up break out rooms and interpretation, etc. (2.1, 2.2, 2.3, 
· Assist with scheduling, communications, and coordination with team members. (1.4, 1.5)
· Align with Canopy values, principles, and equity commitments. Including crucial conversations and SBIs (Situation Behavior Impact) training. (1.1, 1.3, 1.4, 1.5, 2.3)
· Engage in cross-organization efforts, connecting internal initiative work to the broader Canopy mission and network. (2, 4, 6, 7)
· Engage actively in Canopy team meetings, retreats, and organization activities as available. (1.1, 1.3, 1.4,1.5, 2.2, 2.3)
· Adopt common work tools including Office, Civic Network, Asana, Airtable, Miro, and Google Drive (1.1, 1.4)
If applicable, describe other activities and tasks that are available in the internship. This may include optional tasks and/or activities that are of particular interest to the student

· Over time, play a facilitation role in team meetings (1.1, 1.3, 1.4, 1.5)
· Design and deliver a Presentation of Learning upon completion of the internship (Spring 2023) 
Identify issues that the student personally needs to address for professional development (Optional for first quarter, required for second and third quarters)

CERTIFICATE STUDENTS: N/A
SIGNATURES:

_____________________________________________________ Date ___________________

Student

_____________________________________________________ Date ___________________

MSW Field Instructor

_____________________________________________________ Date ___________________

Task Supervisor (if applicable)

_____________________________________________________ Date ___________________

Field Liaison 
